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Relicensure Renewal Units
Approval Form
	Instructions.  Send form(s) and documentation to:
ATTN:  Relicensure Committee, % Human Resources Office, Box 13.



	Section
	Name of Faculty Member:       
	Date:       

	(
	Title of Licensable Area(s):       
	License #(s):       

	(
	Number of renewal units requested:       

(NOTE:  Documentation verifying renewal units must be attached.)

	(
	Description of Activity:       

	Date(s) of Activity:       

	(
	Complete this section to help in determining if the activity meets the criteria for the specific renewal unit category (see licensing guidelines on second page of this form or Relicensure Handbook for more details)   Note:  Once an activity has been pre-approved, the form will be returned to you.  When the activity has been completed, resubmit the form along with the appropriate documentation showing completion of the activity.

Objectives and Description of Experience:

     


	I hereby certify the above information is accurate.
 
     Category
     # renewal units submitted this request:

Signature of Faculty Member:







Date:       

	_____Pre-approved (Date:__________)
_____Final Approval (Date:__________)
_____Denied (attach explanation for denial)

Comments:





























Signature of Relicensure Committee Chair:






Date:

	_____Pre-approved (Date:__________)
_____Final Approval (Date:__________)
_____Denied (attach explanation for denial)











_____# Renewal Units Approved

Comments:





























Signature of Director of Human Resources:






Date:


Revised 01/05
RENEWAL ACTIVITY COMPETENCIES

Note:  Renewal activities DO NOT INCLUDE required college in-service days.
	1. OCCUPATIONAL COMPETENCY
This competency refers to up-to-date technical expertise in the license field and includes:

            
	Ratio of Renewal Units to Activity Hours

	      a.  Recent occupational work experience in a work setting which is related to the license field. Choose appropriate activities related to these renewal activity categories:
	

	· Paid employment
· Self employment

· Internship, paid or unpaid

· Shadowing [observational and / or “hands on”]

· Volunteer work
	1:3 for all categories: [one (1) renewal unit = three (3) activity hours]

	      b.  Current knowledge of technical theoretical content which is related to the license field. Choose appropriate activities related to these renewal activity categories:
	.

	· College Courses, credit or noncredit [associate, baccalaureate, masters, doctoral]
	18:1 [or 12:1]
[18 renewal units = 1 semester credit or 12 renewal units = 1 quarter credit]

	· Workshops
	1:1

	· Seminars
	1:1

	· Professional meetings / conferences
	1:1

	· Employer-sponsored professional development
	1:1

	· Factory schools
	1:1

	· On-site manufacturing training
	1:1

	· Trade shows
	1:1

	· Clinics
	1:1

	· Professional certification
	1:1 [1 renewal unit = 1 activity hours, using the actual # of activity hours, even if CEU’s are granted]

	· Industry certification
	Actual # of hours OR, if a different ratio is requested, it must be preapproved by the local renewal committee.

	2. TEACHING LEARNING COMPETENCY

This competency refers to up-to-date expertise in teaching-learning skills, techniques and strategies that would be considered appropriate for any license field.  

            
	Ratio of Renewal Units to Activity Hours

	· College courses, credit or non-credit [associate, baccalaureate, masters, doctoral]
	18:1 [or 12:1}
[18 renewal units = 1 semester credit or 12 renewal units = 1 quarter credit]

	· Workshops / Conferences
	1:1

	· Seminars
	1:1

	· Clinics
	1:1

	· Professional meetings and lectures [not business meetings]
	1:1

	3. “OTHER” ACTIVITIES

These activities, which do not directly correspond to the two competencies above, would serve to promote growth of the individual. Choose appropriate activities related to these renewal activity categories  

            
	Ratio of Renewal Units to Activity Hours

	· College degree completion credits [associate, baccalaureate, masters, doctoral] from an approved degree plan. 

This plan shall be agreed to by the faculty member and the administrator / designee
	18:1 [or 12:1]
[18 renewal units = 1 semester credit or 12 units = 1 qt. credit]

	· Multi-cultural activities

All activities in this category must have prior approval by the local renewal committee.
	Ratio determined at the time of prior approval by the local renewal committee.


