	State of Minnesota

Position Description A

	Rochester Community and Technical College
	EMPLOYEE’S NAME




     

	CLASSIFICATION TITLE

     
	WORKING TILE (if different)

     
	POSITION CONTROL NUMBER


     

	PREPARED BY

     
	PREVIOUS INCUMBENT

     
	APPRAISAL PERIOD

From:        To:       

	EMPLOYEE’S SIGNATURE ( this position description accurately reflects my current job)


	DATE
	SUPERVISOR SIGNATURE (this position description reflects the employee’s current job)
	DATE

	POSITION PURPOSE

     


	REPORTABILITY

Reports to:
     
Supervises:
     


	DIMENSIONS

Budget:
     
Clientele:
     

	Copies to:
College Personnel File (Original)
Employee

Supervisor


	Position Description B
	EMPLOYEE’S NAME 


      
	POSTION CONTROL NUMBER 


     

	Resp. No.
	PRINCIPAL RESPONSIBILITIES, TASKS AND PERFORMANCE INDICATIORS
	Priority
	% of Time
	Discretion

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     


	Position Description C
	EMPLOYEE’S NAME


      
	POSTION CONTROL NUMBER 


     

	Nature and Scope (Relationships; knowledge, skills and abilities; problem solving and creativity; and freedom to act).

	RELATIONSHIPS:

     


	SKILLS, KNOWLEDGE AND ABILITIES:

     


	PROBLEM SOLVING AND CREATIVITY:

     


	FREEDOM TO ACT:

     



