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The IRS Data Retrieval Tool (DRT) is a tool designed to allow both you as the student and your parent(s) to
transfer the information that was filed with the IRS back into your FAFSA application. In order to make sure this
is a successful process, you must know the EXACT address that was used to file the tax return.

Step 1: Go to https://studentaid.gov/h/apply-for-aid/fafsa

Step 2: You will either click ‘Start Here’ or ‘Log In” depending on if you are a new or returning user.
Step 3: Enter your FSA ID username and password.

Step 4: Click “Make FAFSA Corrections.”
|

STUDENT INFORMATION

Welcome,

2021-2022 2020-2021

Current Applicati

gramalation

What Happens Nex

« Your FAFSAlinformation was made available w the school(s) you listed on your FAFSA.

« Your schools) will uzse your FAFSA informaton o determine the aid you may be eligible o
receive.

s Your school(s) will contact you if they need more informadon or to discuss your financial aid
award.

« Ifyou havq questions about your financial aid package contact your school(s).

« View or Pring your Student Aid Report (SAR)

« Make FAFSATCorrections to make a change, add a school or transfer IRS data into your FAFSA

« View Correction History to view corrections made 1o your FAFSA

» Create 3 shareable file with some of vour smudent information wsing MyStudentDara Download.

You can also: £
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Step 5: Click on the “Parent Financials” tab.

Parent Tax Filing Status

Student Dependency Paren Parent Student
School Selecti
Demographics Feen Status Demographics Financials Financials

o o o o o

PARENT INFORMATION

Sign & Submit Confirmation

Step 6: Once you have answered the three questions below, you will see on the next page the box that will
appear to determine whether you can transfer your information from the IRS website. NOTE: This is your 2019
Federal Tax Return (Not 2020).

Parent Tax Filing Status

Student X Dependency Parent
Demographics Sehool Selection Status Demegraphics

© o o &

PARENT INFORMATION

Parent Student
Financials Financials

Sign & Submit Confirmation

o Application was successfully saved,

Attention! You must provide financial informartion from your parents' 2019 tax return on
the following pages.

For 2019, have your parents completed their IRS income tax return or another tax return? o
‘ Already completed N |
What type of income tax return did your parents file for 20197 o
| IR5 1040 hd |
For 2019, what is your parents' tax filing status according to their tax return? o
‘ Select hd |

© PREVIOUS NEXT ©

ol WWW.RCTC.EDU
RO CHESTER M 851 30th Avenue SE | Rochester MN 55904 | 1-800-247-1296

A member of the Minnesota State system and an affirmative action/equal opportunity college.
COMMUNITY AND TECHNICAL COLLEGE MINNESOTA STATE RCTC provides accessible, affordable, quaiity learning opportunities to serve a diverse and growing community.



2021-2022 | FINANCIALAID

Step 7: If you are eligible to transfer your information, you will see the message on your screen, click “Link to
IRS" blue box.

IRS Data Retrleval Tool

Applying is faster mwdgasier if your parents transfer their tax return information int this FAFSA with the IRS Data

Retrieval Tool (IRS DET)!
LINK TO IRS

Step 8: The next screen you will see is indicating that you are leaving FAFSA on the web and going to the IRS
website. Click the “Proceed to IRS Site” button.

Student Leaving FAFSA

Student
Financials

Student pedcnqt Parent Parent Sign & Submit Confimmation

School Select
Demographics Fetien Shatus Demographics Financials

o o o——0

STUDENT INFORMATION

Leaving FAFSA on the Web

‘You have entered answers: to one or modgincome questions. FAESA on the Web will delete these
responses and replace them with informatidy contained in your tax return when you transfer
‘your IRS5 tax information into this FAFSA.

You are now leaving FAFSA on the Web and will be msgsferred to the IRS Web site to access your
IRS tax information. Your FAFSA information will be savsd.

Your saved FAFSA will automatically open either when you thagsfer your information from the IRS
or choose to return to FAFSA on the Web from the IRS Web site. I’Nou do not transfer your
information or choose not to return to FAFSA on the Web from the IRSWeb site, you will have to
log in to open your saved FAFSA.

For your protection, your tax return information will not display on the IS Web site or on

‘the FAFSA.
SKIF IRS DRT B PROCEED TO IRS SITE €

Step 9: You will receive a pop up message like\the one below, click OK.

"OK" to continue |
page. Your FAFSA
on choose to continue,

| You are now leaving
or click "Cancel” to
information will be saved

CANCEL
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Step 10: You are then taken to the IRS website. After reviewing the box that pops up, click “OK".

THIS U.S. GOVERNMENT SYSTEM IS FOR AUTHORIZED USE
ONLY!

THIS U.S. GOVERNMENT SYSTEM IS FOR AUTHORIZED USE ONLY! Use of this system constitutes consent to mopierfig, interception
recording, reading, copying or Capturing by authorized personnel of all activities. There is no right to privacy in this-sStem. Unauthorized use of
this system is prohibited and subject to criminal and civil penalties, including all penalties applicable to wilsstTiauthorized access (UNAX) or

inspection of taxpayer records (under 18 U.S.C. 1030 and 26 U.S.C. 7213A and 26 U.S.C. 7431

Step 11: The information that will be populated for you will be your name, last four of your Social Security
Number, date of birth, and filing status you reported on the FAFSA.

Get My Federal Income Tax Information

See our Privacy Molice regarding our request for your personal information.
Enter the following information frem your 2012 Federal Income Tax Return. (3)
All fiekds are reguired unless marked cthenwise

First Name
Last Name

Social Security Number

N input required

Date of Birth
MDD YYY

Filing Status (3

Married-Filed Joint Retum ¥

Step 12: Enter the EXACT address you used on your 2019 taxes.

Street Address ()

Must match your 2079 Federal Income Tax Return

P.0.Box (2)

Required if entered on your tax retun

Apartment Number

Required if entered on your tax retumn

Country

United States v

City, Town or Post Office

State / U.S. Territory

Select One v

ZIP Code

By submitting this information, you certify that you are the person identified. Use of this system to access another persen's information may
result in civil and criminal penalties.

SUBMIT
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Step 13: Once you have entered the information above, click “Submit.”
If the information matches the IRS records, you will see the screen below. If the information does not match
you will need to review and fix the information as needed.

2019 Federal Income Tax Information
[

Based on the information you provided, the Internal Revenue Service (IRS) located your income tax return, With your permission
below, the IRS will securely transfer your tax information to the U.S. Department of Education (ED) to populate any applicable
FAFSA® guestions.

For your protection, the IRS will not display your tax information and will further encrypt any tax information transferred using the IRS
DRT, therefore, ED is unable to display your tax information on your FAFSA form.

The data retrievad from your tax raturn is limited 1o the iterns listed balow as you reported to the IRS:

Tax Year Type of Return Filed Untaxed Portion of IRA Distributions &
Pensions/Annuities
MName(s) Adjusted Gross Income
Tax-exempt Interest Income
Social Security Number Income Eamed from Waork
IRA Deductions and Payments
Filing Status Income Tax
Status of Amended Returms Received
IRS Exemplions Education Credits

Schedule 1 Evaluation

Refer to your tax records if you have a question about the values you reported.

Transfer My Tax Information into the FAFSA Form (3
Tha tax information provided to fafsa.gov will populate the answers to the @
appropriate FAFSA questions. After the FAFSA questions are populated,
your IRS session will end, and you will return to your FAFSA form. Check
this bax if you are choosing to transfer your information

Do Not Transfer My Tax Information and Return to the FAFSA Pdrm (3)
By clicking the Do Not Transfer” button, you are choosing nolto transfer DO NOT TRANSEER @
your tax information electronically. Your IRS session will eng/and you will

return to your FAFSA farm.

Step 14: Select the option “Transfer My Tax Information into the FAFSA.” Then select the “Transfer Now"
button located on the right side.

Step 15: You will be redirected back to the FAFSA application where your tax information is now filled in. You
will know that it was a successful transfer when you see the box below on your screen.

Student Dependency Parent Parent Student
School Select
Demographics ection Status Demaographics Financials Financials

STUDENT INFORMATION -

Sign & Submit Confirmation

o You have successfully transferred your 2019 IRS tax information.

Your IRS tax information has been successfully transferred into this FAFSA. Questions that
were populated with tax information will be marked with “Transferred from the IRS.” For
your protection, IRS tax return information is not displayed on the FAFSA.

Step 16: Click next on the bottom of the page and answer any remaining questions you are asked for you as
the student. Then if you are required to provide parental information on the FAFSA go back to step 4 and
proceed with the remaining steps to transfer parent tax information.
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