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If you are not able to use the IRS Data Retrieval Tool (DRT) on the FAFSA application you are able to 
obtain a free copy of your federal tax return transcript. Below are the instructions on how to obtain a 
free copy of your 2019 Federal Tax Return Transcript by mail. 
 
Step 1: Go to www.irs.gov.  
 
Step 2: Click ‘Get Your Tax Record’ 
 

 
 
Step 3: Click ‘Get Transcript by Mail’ 
 

 
 
 

http://www.irs.gov/
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Step 4: After reviewing the message displayed, click OK. 
 

 
 

Step 5: Enter the tax filer’s Social Security Number, date of birth, street address, and zip or postal 
code. The address must be entered exactly as it appears on the tax return. 
 

 
 
Step 6: Click, ‘Continue’. 
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Step 7: Select the ‘Transcript Type’ and the ‘Tax Year’. The type of transcript is Return Transcript and 
the tax year is 2019.  
 

 
 
Step 8: Click, continue. 
 
Step 9: If you have entered the information correctly, you will receive a confirmation page. 
 
Step 10: Click, exit. Once you have received the tax return transcript by mail, put your name and 
Stinger ID number on the document and submit to the Financial Aid Office. 
 


